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UQ Plus Suite — Internal Publisher (Location View)

This guide has been developed to support UQ staff in accessing and viewing designated central learning
spaces using a calendar-based view via the UQ Plus Suite (Internal Publisher). It outlines the steps required
to navigate the system, understand available room information, and locate central learning spaces for ad hoc

room bookings via Rooms Plus.

1. Navigate to the UQ Plus Suite Portal homepage: https://timetable.my.ug.edu.au/plussuite/home.htm

2. Staff will be prompted to enter and verify their staff credentials via UQ Authenticate/Okta.

3. The UQ Plus Suite Portal homepage will display. Select Internal Publisher from the Application
Navigation Icons. The Internal Publisher will open in a new window.
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4. Select Locations from the top task bar.
5. In the Code/Description search bar, enter the venue you are interested in booking*, and select Search.

6. The venue will appear within the left menu under Selected Locations. Select the checkbox against the
venue and select Show Timetable.
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Note: To ensure optimal usability, it is recommended that you refrain from using the Advanced Filter
and search only for specific venues.

7. The location calendar will appear and will default to showing all weeks. You can narrow the weeks down
by selecting Current Week from the drop-down menu. This will then enable you to click between weeks
using the left and right arrows.

8. You can choose whether you view by Day, Week or Month using the options on the top right.
9.  You can view the details of an existing booking by selecting the booking from the calendar.

10. If the room is available at your desired time, complete the booking via Rooms Plus.

CRICOS Provider 00025B « TEQSA PRV12080 1


https://timetable.my.uq.edu.au/plussuite/home.htm
https://support.staff.uq.edu.au/app/answers/detail/a_id/3355

THE UNIVERSITY
OF QUEENSLAND | CREATE CHANGE

AUSTRALIA

THE UNIVERSITY A
Or Queenstanp | Internal Publisher (Staff Only)

Subjects Locations  Groups

Sedected L ocations -

. =
oo [ oesewins | oo ~ L=

w618
6221 - Molecuter BoBoences AM
@D

MIETIO0N RY et

W il Socuty
N Phe Tnermer

2

s

|

il

p 3.!
g

Omeereg ey -
CVLIIA0 S 108
Srunsry Dew

5

I

Jutvey W

\ &= _/

* If you are searching for rooms with operable walls (e.g. ModWest 11A-110/111), you must search
each configuration separately to view accurate availability. This includes searching for the combined
space (11A-110/111) as well as each individual room (11A-110 and 11A-111).

CRICOS Provider 00025B « TEQSA PRV12080 2



